Medical Administrative Technology

Diploma
Core Courses - 810 Contact Hours Clock Hours
BUS 124 Business Letter and Report Writing..........ccoooveeviiiiiieniiinnens 40
BUS 246 ClieNt SErVICES.....cciuiiiiiiiiiiiiee et 40
CDP 120 Introduction to Desktop Applications ..........ccccceeevieieiniencnneen. 50
CDP 150 Word Processing 1 .....cooiiiiiiiiiieiiieeeniee e 50
CDP 250 WOrd ProCessing 2 ......ccccueiiiieieiiiee et 50
GEN 122 Written Communications 1 ..........ccceiiiiiiniiie i 40
KEY 124 Fundamentals of Computer Keyboarding.........c.cccevvieviiinnenne 50
MED 101 Medical Terminology ........ccorueeeiiiieiiiiienieee i 40
MED 103 Medical Keyboarding...........cccceviuiiiiiiiiiniiee e 50
MED 110 Medical Law........ccouiiiiiiiieiie e 40
MED 140 Medical Administrative Procedures ............cccccceeviviinieceiinenn. 50
MED 151 Anatomy and Physiology ........ccocueiiriiiiniiieiiee e 40
MED 166 Health INSUranCe ...........cccooiiiiiiiiei e 40
MED 171 Basic Medical Coding..........cccoeiiuiiiiiiiiiiiiie e 50
MED 295 Medical Office EXternship........ccccceeviiiiiiiniiiiieiiec e 180
Total Clock Hours 810
Core Courses - 62 Credit Hours Cr. Hr.
BUS 124 Business Letter and Report Writing..........coooovvineieiiieeiiieeee 4
BUS 246 ClieNt SErVICES....ccoiuiiiiiiieiiiie ettt 4
CDP 120 Introduction to Desktop Applications ..........cccccueeerieeeiiieeinienens 4
CDP 150 Word ProCessing T .....cooiciiiiiiieiiiie et 4
CDP 250 WOrd ProCesSiNg 2 .....ccoccueieiuieeiiiie et 4
GEN 122 Written Communications 1 .........ccccooiiiiiiiieiniie e 4
KEY 124 Fundamentals of Computer Keyboarding..........ccccevvveeniniennnne. 4
MED 101 Medical Terminology .........cocoueeeriiiiinieeeiiiee e 4
MED 103 Medical Keyboarding...........ccceeriiiinieiiiiieeeiee e 4
MED 110 Medical Law........cooviiiiieiiieiie e 4
MED 140 Medical Administrative Procedures ..........ccccccoviieeiniiiinincennne. 4
MED 151 Anatomy and PhysSiology ........cccccceiiiiiiiiiiiiiieiieeeceee e 4
MED 166 Health INSUrance ..........cccooiuiiiiiiiiie e 4
MED 171 Basic Medical Coding.........ccceeiiiiiiiiiiiiiieeeiee e 4
MED 295 Medical Office EXternship..........ccccooeeiiiiiiiiiiiiceceeeee 6
Total Credit Hours 62
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